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 Sabbaticals in the Methodist Church 

For Methodist ministers, a sabbatical is a gift from the Church and is intended to allow 

ministers to spend more time with God, and to have the opportunity to do something 

different. 

 This time can inform, refresh, re-enthuse, re-energise ministry. 

 It is a time for travel and to explore other ways to be a part of the Church.  

 Sabbaticals allow time to study, read, pray and reflect.  

 Although for some it can be daunting, sabbaticals are part of all ministers’ continuing 

development: a time to be able to hear the still small voice of God.  Remember to enjoy the 

time! 

 Sabbaticals must be taken: 

o In the year appointed unless there are compelling reasons to prevent that happening. 

o As one complete period, save in exceptional circumstances when any request to divide 

the three month period must be approved by the District Advisory Group. 

The District Sabbatical Secretary and Advisory Group will notify the ministers eligible for a sabbatical in 

the next Connexional year.   (Please contact the district office if you feel you may have been missed). 

How to organise a sabbatical: 

1)  Appropriate dates need to be arranged and agreed upon with family, circuit staff and the circuit 

leadership team. Ministers in appointments not in control of the church or with secular jobs may 

find this difficult because of the demands of their job.   There are ways around this problem and 

talking the possibilities over with the Sabbatical Secretary may help. 

2)  Establish a sabbatical support group (see page 11).  

3)  Send the approved programme for the sabbatical to its convenor/secretary. Remember this is 

your sabbatical, but your family will be affected, so consider if and how they will be involved, 

and talk to them about it. 

4)  Plan your programme and work out the cost.  A grant of up to £1000 is available to put towards 

expenses of the sabbatical. It may be possible to obtain an advance payment of the whole or 

part of this (see the Sabbatical Expenses Form on pages 7 and 8. Work out if you can afford your 

plans. Fill in the necessary expense forms available from the Sabbatical Secretary.  Retreats and 

courses are sometimes cheaper for clergy, or grants may be available.   Do ask. 

5)  Plan how the time you will have spent may be integrated into your ministry after your return.  

This can form part of your annual review. Also, plan your return to work so that you do not get 

re-immersed too quickly. 

6)  You are probably bursting with ideas, but if not, see the district sabbatical websites for useful 

ideas and information [ www.methodistlondon.org.uk/sabbatical ], talk to colleagues or your 

spiritual advisors (directors).  

http://www.methodistlondon.org.uk/sabbatical
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After Sabbatical: 

On your return, send in the necessary report forms, and consider sharing some of your experiences 

and useful information with your church(es), circuit and district. 

For more information about coming back from Sabbatical, please see page 19. 

 

Practicalities: 

Personal  Organise mail collection; Set answering machine on phone; Provide emergency 

contact information to several people; Care of pets; Security checks of manse; 

Cancel papers, milk etc.; Minor gardening needs. 

Please be aware that if you leave your house empty for any length of time it may 

invalidate your house insurance.  Check with your insurance company, as you may 

need to obtain an endorsement on your policy and pay an additional premium. 

 

If you plan to travel abroad – although this is not a requirement 

 

a) Health    Plan immunisations, buy insect repellents, and if necessary, obtain malaria tablets –  

the type depends on the area. They should be started before you leave and 

depending on the type continued for up to 4 weeks on your return.  

Do not forget that if you have flu like symptoms for up to a year after your return it 

is always worth mentioning to a doctor that you have been to a malarial area. Most 

surgeries hold travel clinics but need at least a couple of months before travelling to 

plan immunisations. Make it 3 months to insure you have recovered from any side 

effects. 

 

b) Travel Location and expiry date of passport; Check the airline regulations for hand  

luggage, baggage weight etc. Visit www.gov.uk/foreign-travel-advice for up-to-date 

advice from the British Government on how to stay safe in the area you are 

travelling to. 

 

c) Churches Check the Diary of events; Arrange cover for Church meetings; Remove yourself  

from the circuit e-mail loop; Arrange for cover of ‘outside’ funerals. 

 

 

http://www.gov.uk/foreign-travel-advice
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Letter to the Superintendent 
This letter will be sent from your District Office to your superintendent, notifying them of 

ministers who are eligible for sabbatical in the following year.  

Dear   ______________, 

As you are aware, every minister is entitled to take a sabbatical in the 10th and every subsequent 7th 

year of travel.  

According to the years of service given in the Conference Directory, the following member/s of your 

circuit staff is/are due a three-month sabbatical in the Connexional year 2017/18.                    .  

[Name of minister/s] 

I am sure you are acquainted with the various documents relating to Sabbaticals; if you need copies 

then let me know. 

The circuit meeting is asked to confirm the convenor of each local Sabbatical Support Group for each 

individual minister and to help arrange to cover the appointment during the sabbatical.  The person 

taking the sabbatical should take a leading role in establishing her/his support group in the first place 

(in consultation with the circuit leadership team). The onus is on the individual presbyter/deacon to 

send me the name of the convenor of the sabbatical support group so that I can send him or her 

further information.  (I have attached the Sabbatical support group documents) 

I have sent the Sabbaticee a number of relevant papers that I hope will assist with the planning and 

preparation of a Prospectus to be presented to the DSAG by ______________. 

The District Sabbatical Advisory Group hopes that you will do all you can to help the people of the 

circuit to see the creative possibilities of a sabbatical for your colleague.  Many churches and circuits 

have experienced the benefits that a sabbatical brings both to their minister and to the life and 

ministry of the church.   

The District Sabbaticals Advisory Group is here to help in any way it can.  If necessary, you can also 

contact the Discipleship and Ministries Office at Methodist Church House (25 Marylebone Road, 

London, NW1 5JR – phone 020 7486 5502) with any questions you may have. 

We hope that when your colleague takes a sabbatical, she/he will benefit from the experience and 

that in due course the Circuit will benefit. 

As the District Advisory Group, we welcome any suggestions that may be of general assistance for 

those involved in planning and supporting sabbaticals. 

Yours sincerely, 

District Sabbaticals Officer 
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Letter to the Sabbaticee 

This letter will be sent from your District office to ministers eligible for sabbatical in the 

following year. 

Dear ______________,  

According to your year of service recorded in the Conference Directory, you are due for a sabbatical 

in the Connexional year ____________. Every presbyter and deacon is entitled to take a sabbatical of 

three months in the 10th and every subsequent 7th year of travel.  Sabbaticals are part of the 

continuing development of ministers and as such need to be carefully planned.   

This time is a time for renewal, study, reflection and recreation.  It is a gift from the Church to use as 

you wish.  There is financial support of up to £1,000 for necessary expenses of taking the sabbatical. 

I enclose copies of leaflets, introducing sabbaticals and offering guidelines for your planning.  I hope 

you will find these useful.  You might also refer to the relevant Standing Orders of the Conference, 

especially SO 744. 

You should discuss your sabbatical with your superintendent, circuit leadership team and church 

stewards. Then take steps to form your local Sabbatical Support Group, once the convenor of the 

group is confirmed by the Circuit Meeting, please let me know her/his name and contact details so 

that I can supply her/him with relevant information. 

Although this may seem a long time before you are due to take your sabbatical, now is the time to 

begin to plan. Set out a timetable in which to complete your preparations and adhere to it. You should 

involve the sabbatical support group in your planning.  You are invited to submit an outline prospectus 

for your sabbatical in time for the next meeting of the District Sabbaticals Advisory Group.  Please let 

me have your outline prospectus by _______________ at the latest. 

The District Sabbaticals Advisory Group is here to help in any way it can.  If necessary, you can also 

contact the Discipleship and Ministries Office at Methodist Church House (25 Marylebone Road, 

London, NW1 5JR – phone 020 7486 5502) with any questions you may have. 

On behalf of the District Sabbatical Advisory Group, we hope that you will enjoy your sabbatical and 

benefit greatly from the experience. 

Yours sincerely, 

District Sabbaticals Officer 

 

Encl: Sabbatical Explanation;  

Explanation of Expenses Claims;  

General Check List from the District Advisory Group;  
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Sabbaticals and Money 

The following notes set out the position on payments and the procedures to follow for 

sabbatical expenses and other payments.   

Sabbatical expenses 

The maximum amount for sabbatical expenses is currently £1,000.  The District Sabbatical 

Advisory Group should nominate someone to authorise the reimbursement of expenses and the 

payment of any sabbatical advances.  SO 744 

Sabbatical expenses will be paid if: 

 The expenses have been pre-authorised by the District Sabbatical Advisory Group before 

the commencement of the sabbatical. 

 The claim is backed by receipts of actual expenditure, or for mileage, an extract from your 

mileage record. 

 The District Sabbatical Officer, (or whoever is authorised in the district to counter sign 

them) has counter signed the appropriate forms. 

The District Sabbatical Officer will send forms to all those taking sabbaticals, but they 

should only be completed at the end of the sabbatical when all expenses are known. 

Advances on Sabbatical expenses 

When a large sabbatical expense is anticipated, it is possible to ask for an advance to cover the 

cost of that expense, e.g. airfares, course fees, retreat costs, etc.  This advance can be for any 

amount to the maximum of £1,000.   

Claims for an advance must be made on the forms supplied by the District Sabbatical Officer and 

returned to him/her for countersignature. If you have receipts please attach them to the form.  If 

you receive receipts later, attach them to the expenses claim form.   

Any part of the advance which is not spent during the sabbatical, and for which you do not have 

receipts, will be claimed back from the first stipend payment after your expenses claim has been 

approved. 

Any advances or expenses will be paid directly in to the bank account your stipend is paid into.  

You will not receive a separate notification that it has been paid.   

Stipends and costs during sabbaticals  

During a sabbatical, stipends and normal allowances will be paid, i.e. basic stipend and any 

additional allowances, such as superintendent’s allowances. 

IF YOU HAVE ANY QUESTIONS ABOUT SABBATICAL EXPENSES OR AN ADVANCE, PLEASE CONTACT 

YOUR DISTRICT SABBATICAL OFFICER. 
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Sabbatical Expense Form: Guidance Notes 

These notes are written to help you fill in the lilac expenses form at the completion of your 

sabbatical.  The form may look complicated, but this is the only way in which you can claim 

your expenses tax-free. 

Use the front of the form to calculate your claim and please set out on the reverse side a detailed 

breakdown of all the expenses you have paid out. We need this breakdown to ensure we meet the 

requirements of HM Revenue & Customs.  Please remember to attach all relevant receipts to the 

form. 

These notes should help you complete the front of the form.  We hope that the reverse of the form 

is self-explanatory.  Each letter refers to the lettered box on the form: 

A. The current maximum reimbursement of expenses allowed is £1,000.00. This is pre-printed on 

the form. 

B. You must declare here any expenses that you have received from your local church, your circuit 

or your district.  These expenses will be reimbursed directly to their source.  There is space for 

you to set out the details of the payee and their address further down the form.  This figure 

should also be included in section 7 on the reverse side of the form. 

C. You will need to include here details of any expenses advance which you may have received from 

the connexion. Any part of an Advance which is not spent on sabbatical expenses or for which 

you have not provided receipts to the District Sabbatical Officer will be claimed back. 

D. Calculate here the amount to which you are now entitled by deducting any expenses paid locally 

and any advance which you may have received from the Connexion from the £1,000.00. 

E. Here you need to write in the amount that you have spent, after deducting any expenses paid 

locally and any advance you have received.  You can calculate this by deducting any advance 

received (C) from the figure in section 8 on the reverse.  This may be less than the maximum 

amount now available (the figure that appears in D).  [This is needed in order to verify the claim, 

and to help the church in setting future levels of reimbursement.] 

The final total is the lower figure of D or E.  If ‘E’ is a negative figure, this is the amount you will need 

to repay.   

This will be reimbursed to you by payment into your bank account, unless you are not in a circuit 

appointment when it will be sent to you by cheque.  Where there is a balance to repay to the 

Connexion from an advance this will be recovered from your next stipend payment, or you will be 

asked to repay the amount by cheque if you are not in a circuit appointment. 

Please sign the front of the form and complete all the details requested and send the form, together 

will all the receipts, to your District Sabbaticals Officer for counter signing. 

If you have any further queries, please contact your District Sabbaticals Officer. 
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Sabbatical Claim Expense Form 

Minister/Deacon _____________________________      Employee Ref. _______ 

Dates of sabbatical __________________________     Circuit No.     _______ 

I have incurred the following expenses relating to my sabbatical: 

Summary of Expenses 

(Further analysis should be set out on the back of this sheet.) 
Amount £ 

Coding 
(Finance 
use only) 

A. Maximum reimbursement of expenses allowed £1000.00  

LESS: 

  

 B. Expenses paid by circuit/district/local church  

  [amount in 7 overleaf] 

 NB These will be reimbursed directly from the connexion  

 to the circuit/district/church as necessary – see below. 

 C. Advance received   

D. Balance now available for reimbursement  

 [calculated by deducting B and C from A] 
  

E. Expenses paid by minister/deacon  

 (not previously received as advance) 

 [amount in 8 overleaf less amount in C above]  

  

Either  pay to minister/deacon (the lower figure of D or E)   

Or  refund by minister/deacon (if E is a negative figure)    

 
Signed  ________________________________________ Date _______________ 

Approved ________________________________________ Date _______________ 
(District Officer) 

 

Where there is a balance to repay, I agree that this may be recovered from my next quarterly 
stipend payment. 

Where there is reimbursement to be made to circuit/district/church, circle which and give details: 

Payee and address: ________________________________________________________________ 

 

Return this form to: 

Payroll & Benefits Section  
Methodist Church House 
25 Marylebone Road 
London NW1 5JR 

Approved (For Connexional Use) 
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Sabbatical Expense Form: Analysis of Expenses Claimed 

Minister/Deacon _____________________________      Employee Ref. _______ 

Dates of sabbatical __________________________     Circuit No.     _______ 

Mileage  [Note: Mileage should be reimbursed at the HMRC Approved Mileage Rates, currently 

45 pence per mile.  Please summarise below the details held on your daily log of mileage.]  

 

  

  

Total 1  

Other travel  

  

  

Total 2  

Accommodation  

  

  

Total 3  

Course and Retreat fees  

  

  

Total 4  

Books  

  

  

Total 5  

Other categories  

  

  

Total 6  

 

Total of the above (totals 1, 2, 3, 4, 5 and 6 added together)  

of which 

 7 reimbursed by district/circuit/local church 

 

 8 paid by minister/deacon (including advance received)  
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Request for Advance of Sabbatical Expenses 

 

Minister/Deacon _____________________________      Employee Ref. _______ 

 
Dates of sabbatical __________________________     Circuit No.     _______ 

 

 

I request an advance of £……………….. relating to expenses that I expect to incur in connection with 

my forthcoming sabbatical. 

At the end of my sabbatical, I shall submit an expenses claim against which this advance will be 

deducted. 

Where there is a balance to repay, I agree that this may be recovered by deduction from my next 

quarterly stipend payment. 

 

 

Signed  …………………………………………………………….. Date ……………………… 

 

Approved ……………………………………………………………… Date ……………………… 

(District Officer) 

 

 

 

 

 

Return this form to: 

Payroll & Benefits Section  
Methodist Church House 
25 Marylebone Road 
London NW1 5JR 

  

Approved (For Connexional Use) 
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Guidelines for the Local Sabbatical Support Group 

 

A sabbatical is a time away from the usual day-to-day job, for further study, reflection, 

recreation and some renewal.  It may take the form of a retreat, a course, visiting other places and 

churches, reading, or a combination of these and other things.  The Church believes sabbaticals 

are important and therefore they are compulsory for all ministers. Unless there are exceptional 

circumstances, they must be taken in the 10th and every subsequent 7th year of travel.   

For a sabbatical to be effective, the person taking it must feel that their work is covered and their 

family are being supported.  The role of the local sabbatical support group is to work on the 

practical issues so that the minister can take the sabbatical without worrying about these details.   

This leaflet aims to answer some of the questions you may have about the role of the support 

group and at the end we have included a checklist of practical and other things that you may wish 

to consider. 

 

The main tasks of the support group are: 

1) Working with the minister in planning the sabbatical 

 The presbyter or deacon will have ideas of what they wish to do, but they may 
appreciate help with planning practical matters. 

 This will also include planning for their return at the end of the sabbatical.  Particularly 
to ensure the person taking the sabbatical allows themselves time to gradually return 
to work and that what they have learnt can be used by the individual and the church.  

2) Making arrangements for covering the duties of the appointment 

 The minister may have helpful suggestions, but it is the responsibility of the local        
       church/es and circuit to organise this. 

 In a single presbyter circuit this may involve asking retired presbyters or neighbouring 
circuits for help.  You may find help from ministers of other denominations. 

3) Ensuring the dependents and partner of the person taking the sabbatical are supported 

and receive any practical help they need when the minister is away from home. 
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Who is on the group? 

The membership of the group will vary depending on local circumstances but it will normally 

include: 

 Representatives of the relevant local churches 

 A representative of the circuit meeting (possibly a circuit steward) 

 Someone from the minister’s family 

 The person taking the sabbatical 

 

It may also include: 

 The superintendent minister (or another member of the circuit staff) 

 The superintendent of a neighbouring circuit (in the case of a single station circuit) 

 A link person appointed by the District Sabbaticals Advisory Group 

 A minister of another denomination (if support is needed from beyond Methodism) 

 

The convenor of the support group will be appointed by the Circuit meeting, but normally it will be 

formed by the person taking the sabbatical.  The convenor will receive help and advice from the 

District Sabbaticals Advisory Group.  Every member of the group will have copies of the relevant 

leaflets from the District Sabbaticals Officer. 

 

When does the support group meet? 

The first meeting of the support group should be no later than the Autumn of the Connexional 
year before the sabbatical is due to happen, e.g. October 2015 for a sabbatical to be taken in the 
Connexional year 2016/17.  This should allow enough time for planning when during that year the 
sabbatical can be taken and what arrangements will need to be made. 

The support group should aim to have all the arrangements made for covering the sabbatical 

period no late than three months before the sabbatical begins. 

 

 

If you have more questions, please contact your district sabbaticals advisory group, or district 

sabbaticals officer.  If necessary, you can also contact Discipleship and Ministries at 25 Marylebone 

Road, London NW1 5JR, 020 7486 5502, cdim@methodistchurch.org.uk.  

 

 

mailto:cdim@methodistchurch.org.uk
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Checklist to Support Sabbatical Group Convenor’s Paper 

 

1) Sabbatical dates 

 Have the dates been agreed upon between the minister, the Circuit and the 

Sabbatical Advisory Group? 

 Does the proposed sabbatical include one of the main Christian festivals (as 

recommended)? 

 

2) Practical matters 

 What arrangements are needed to deal with the minister’s incoming mail during 

the sabbatical, distinguishing between work related and personal items? 

 How are Answerphone messaged to be managed? 

 Who is the contact point for emergencies? 

 Have funeral directors been informed that the minister will be unavailable for 3 

months? 

 Does the sabbatical have all the elements which would be helpful to the minister? 

(E.g. Challenge/time to reflect/relaxation/personal development/fun/life 

experience? Is there a good balance of these? 

 Is there a blend of contact with people and time alone if this is practical for the 

minister? 

 

3) Manse (if empty) 

 Who will arrange and monitor security? What about the burglar alarm if access to 

the manse is needed in the minister’s absence? 

 Is there a key safe, and who knows the number? 

 If the manse is likely to be empty for one month or more, remember to notify the 

insurers. If cover is with Methodist Insurers, a telephone call will usually be 

sufficient to confirm the arrangements. 

 Who will have keys to the manse? Does a Circuit key-holder need to notify anyone 

before going into the manse? 

 Will the Circuit need to carry out maintenance or repairs during the minister’s 

absence (e.g. gardening, window cleaning, etc.)? How will this be organised? 

 Consider whether this is an opportunity for the Circuit to carry out other scheduled 

work? 

 Who will make (approximately) weekly checks that all is well? 
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4)  Church and Circuit 

 Ask Church Stewards to keep a diary of events and changes in people’s personal 

circumstances for an update when the minister returns. 

 Consider with Church Steward representatives what cover needs to be arranged 

for: 

 Local church events and meetings 

 Contact with internal, external and ecumenical groups, pastorally with 

individuals etc. Where are the gaps and how much can the Circuit and 

others assist? 

 The Circuit may need your help in trawling for preaching cover – try ministers in 

reasonably local Connexional manses, ecumenical connections, connected charities 

(e.g. MHA, Christian Aid). 

 Make sure that the minister can ease back into church life. Don’t arrange a full diary 

for his/her immediate return.  

 Try to affirm the minister’s sabbatical experiences by encouraging him/her to give 

feedback to churches (perhaps a talk or display of photos).  

 

 

5)  Meeting dates 

 Arrange at least two meetings of the Sabbatical Group before the Sabbatical, and 

one after the minister’s return. 

 

 

Remember, this can seem to be a time when the local church is simply waiting for 
the minister’s return, but it is an opportunity for it to be  

challenged, empowered and find resilience! 

 

It is also a chance to look outside the church walls for a wider vision perhaps  
seen in the local churches. 
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Sabbatical Prospectus 

 

Name: _______________________________________ Circuit: _______________ 

Address: _____________________________________________________________________ 

_______________________________________________ Postcode: ___________________ 

Telephone: _____________________________________ Year in the Ministry: ___________ 

 

Brief description of your appointment: 

 

Your Sabbatical 

This form has been designed to help you clarify your aims and objectives in preparing for your 
sabbatical.   

Please send copies to the District Sabbaticals Officer and the convenor of your Sabbatical Support 
Group (no later than the October before the September of the year in which the sabbatical is to be 
taken). 

Aims: 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Reasons: 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 
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Methods: 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

_______________________________________________________________________________ 

 

Location(s): 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

How much do you calculate this will cost?  The current expenses limit is £1000 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Timing: 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Any plans of your Sabbatical Support Group. Please include the name of the convenor: 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 
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Useful Tips When Preparing for a Sabbatical 

 

 Think carefully, prepare well beforehand, and then relax into it. 
 

 Get a good balance between rest and study. 
 

 Take time at the beginning of the 3 months to unwind. 
 

 Don’t fill the 3 months up unnecessarily. 
 

 Don’t make firm agreements to meet up with too many old friends – it eats up 
the time more quickly than you think. 
 

 The Sabbatical is an extended time to think, play, rest and be creative. 
 

 Don’t feel you have to fill each day. 
 

 Try to arrange it so that you can ease yourself back into work and not have to 
hit the ground running. 
 

 The guidelines encourage taking a Sabbatical to include a major Christian 
festival, however, it is perhaps more important to consider carefully what you 
will need to be doing in the month before you go away AND what you will 
have to pick up immediately on your return that cannot be covered by anyone 
else in your absence. 
 

 An excellent scheme and very grateful for the Connexion’s wisdom and care in 
providing it. 
 

 Try to avoid going on Sabbatical either immediately after or returning before 
a pressurized period. 
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Sabbatical Proposals – London District Checklist 

‘Sabbaticals in the Methodist Church’ is sent to all ministers in advance (also available on 
the website) and is designed to explain the purpose of Sabbaticals and requirements for a 
proposal.  

The checklist below seeks to distil the requirements into 10 points, to ensure that all requirements 
have been met. 

1)  Have you found a Support group convener (this person needs to be approved by the Circuit 

Meeting), and do you have at least part of the rest of your support group set up? Do not forget 

to inform the DSAG Convenor/Secretary of the Convenor’s name and contact details. 

2)  Has there been a discussion about cover with the support group/circuit staff/ Circuit 

Leadership/ with your Superintendent?  Superintendents may need a conversation with the 

District Chair if seeking support from outside the circuit. 

3)  Has the timing been discussed with the above also? We recommend that you aim to include a 

major Christian festival if possible.  

4)  Does your proposal have a clear and positive focus and a clear set of goals? 

5)  Do these goals include some tasks/ explorations which will clearly benefit you and/ your 

ministry and therefore the church (es)/ the wider church within which you serve? 

6) Would you benefit from a discussion with an external person1?  

This might be helpful where you are using the sabbatical to explore via study - e.g. with an informal/ 

formal academic supervisor or to explore/ deepen your faith journey - e.g. with a spiritual 

accompanist/ director/ pastoral supervisor. Obviously, these are not mutually exclusive; these are 

simply suggestions from the DSAG experience. 

7)  Where there are personal circumstances (e.g. young children/ disabled relatives/ prospective 

retirement which may dominate your sabbatical), how does your proposal seek to redress the 

work-life balance/ revitalise you?   

Please either show some insight as to benefits/ pitfalls of this and of possible difficulties at the 

end of the sabbatical. Discuss with your support group. 

8)  Does your proposal sound too intense, too much like work; is there enough space for 

relaxation, recreation? 

9)  If you are proposing to undertake a course of study, have you considered applying to relevant 

sources for extra funding? 

10)  Try to manage a ‘controlled’ return to work after your sabbatical and not have to ‘hit the 

ground running’ on the first day back.  

                                                             
1 Part of the sabbatical funding could be used to cover the cost of this. Reflection/ accompaniment/ pastoral supervision may also 
be of great benefit on a longer term basis. In these circumstances the circuit could perhaps cover part of the cost on-going. Both 
sabbaticals and supervision/ mentoring/ spiritual direction can be of help in sustaining ministry and development in vocation over 
many years or decades. 
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Coming Back 

Experience has shown that returning to work after the sabbatical can be a real 

shock to the system. After three months free of circuit responsibilities, the minister 

will need time to catch up. Those who have been covering will need to report on 

developments, the churches may need to catch up and relationship be re-established 

In particular, we recommend that you do not plan to return immediately before a church 

festival. 

To manage the return and ensure it does not result in added stress, we offer some 

suggestions: 

 It is sensible if the first two/three weeks back do not contain heavy diary 

commitments because the minister will need to give attention to catching up with 

pastoral and other matters that have occurred during her/his absence.    

 

 One date that should be arranged is with the Support Group for those members 

who have carried responsibility for various aspects of the work. They can report 

back as necessary. 

 

 A staff meeting during the early days of the return to work would mean that other 

staff members could listen to the sabbatical story, and feedback on what has 

happened during the three months absence. 

 

 Consider how the experience of the sabbatical can be shared and how best to do 

this. This not only has value to the circuit so that they might gain something from 

the sabbatical experience, but also gives an opportunity to the minister to reflect 

upon the experience. 

 

 A short break not long after returning to work may be helpful, either the three 

quarter days or an appropriate part of the annual leave. If this happens about a 

month after the completion of the sabbatical it might help to mark the end of the 

return period. 

 

 The sabbatical is the church’s gift to the minister. If the return to work is properly 

managed, it may also be the minister’s gift in return to the church. 
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Sabbatical Report-Back Form 1 

(Information to share with others undertaking Sabbaticals) 

 

Name: _______________________________________ Circuit: _______________ 

Address: _____________________________________________________________________ 

_______________________________________________ Postcode: ___________________ 

Telephone: _____________________________________ 

Email: __________________________________________________________________________ 

 

As this information will be shared and a database is being created of useful ideas and 

resources for sabbaticals please be factual and give addresses/web sites where possible. 

 

What was the general aim of your Sabbatical? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

How did you go about planning your activities? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Describe what you did on your Sabbatical.   

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 
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Were they any particularly memorable experiences you would like to share? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

What did you gain from your Sabbatical?   

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

How did you find the transition back into working?  Was anything helpful in this respect? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Have you been asked to share your experiences with your local churches or circuit? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 
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Would you like the opportunity to share some research/a sabbatical topic with a wider District 

audience?  Eg. At Synod or on the web/database   

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Is there anything else you would like to share with others taking their Sabbaticals? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Are there any resources that you found helpful?  Please be specific with addresses/web sites as 

appropriate or attach separately. 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Do you accept that these details may be shared for the benefit of the District and others 

seeking to take a Sabbatical?  Wherever possible you will not be identified. 

 

Signed: _______________________________________  Date: ____________________ 

Please return this form to the District Sabbaticals secretary  

(Alan Jameson alanjameson@btinternet.com )  

within 1 month of your return from Sabbatical. 

mailto:alanjameson@btinternet.com
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Sabbatical Report-Back Form 2 

(Information to share with the District Sabbaticals group only) 

 

Name: _______________________________________ Circuit: _______________ 

Address: _____________________________________________________________________ 

_______________________________________________ Postcode: ___________________ 

Telephone: _____________________________________ 

Email: __________________________________________________________________________ 

 

Did you find your Sabbatical a positive experience?   Can you explain? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Did your Circuit respond positively to your Sabbatical?   Were any issues raised that concerned 

you?   

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

Did you encounter any difficulties in planning or taking your Sabbatical? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 
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Did you manage to distance yourself from ‘work’, both physically and mentally, while you were on 

Sabbatical?   If not, what were the issues that made this difficult?   

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

Did you manage to get gradually back into work or did you have to ‘hit the ground running’?  

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

How had your churches and circuit coped in your absence?  

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

What are your thoughts on the Sabbatical scheme as a whole and your experience in particular?  

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

Would you have benefitted from a discussion with a member of the Sabbaticals group about the 

resources available and sample/example ideas for Sabbaticals? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

Is there anything the District Sabbaticals group could do to improve the process or offer more 

support? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

Please return this form to the District Sabbaticals secretary  

(Alan Jameson alanjameson@btinternet.com )  

within 1 month of your return from Sabbatical. 

mailto:alanjameson@btinternet.com

