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Circuit Lay Pastoral Worker 
 
Background Information regarding the Appointment: 
The current focus of our Circuit is to support a strategy for the further development of a number of 
social ministry projects and to resource the four congregations for service to the wider community.  In 
the past two years the Circuit has committed itself to a fundamental reassessment of its priorities for 
ministry and mission. The ordained staff provide a clear focus on providing continuity, the development 
of congregational life and encouraging new leadership. There is a clear emphasis for both ordained and 
lay staff to ensure that priorities are being addressed and that skills and gifts within the team are being 
used effectively. 
Our congregations draw together people from a variety of cultural backgrounds, including the 
Caribbean, West and Southern Africa, the Indian sub-continent and the white indigenous population. 
A recent review of the mission and vision for Tower Hamlets Methodist Circuit has identified a pressing 
need to offer vision, leadership, pastoral support, and discipleship development for our congregations. 

 
Our vision      Inspired by Jesus - offering hope - building communities of love. 
Our mission Tower Hamlets Methodist Circuit is a worshipping community on a journey of faith, 

offering a welcome to all and actively serving our neighbours and the wider world in the name of Jesus.  
 
This permanent role will be based at Bow Road, or other suitable premises within the Circuit.  
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Job Description 
Circuit Lay Pastoral Worker  
 

Job Title: Circuit Lay Pastoral Worker  

Employing body: Tower Hamlets Methodist Circuit  

Responsible to: Superintendent Minister  

Based at: Initially at Poplar and Bow Road Methodist Church  

 

Purpose of the job:  
o To promote and deliver pastoral care within the churches, both among and beyond members of 

the Methodist Church 
o To encourage and deepen the discipleship and prayer life of those within the church 
o To support the development of work with families 
o To fulfil these responsibilities in partnership with others from the Circuit, including staff, 

stewards and members. 
 
 

Main Responsibilities:  
Pastoral Care 

o In conjunction with the Minister in pastoral charge and lay pastoral volunteers, to respond 
effectively with pastoral visitation to urgent and known needs within the life of the 
congregations and their communities. 

o Offering appropriate pastoral care before, at and after the time of significant life events (birth, 
marriage, incapacity, death) for members of the church and for those who look to the Methodist 
Church within the community. 

o To share, where applicable, in the leading of pastoral services (baptism, weddings, funerals). 
o To develop lay participation in pastoral care through training and enabling others.  
o Working with the local pastoral teams to maintain the local church’s membership database and 

liaise with Circuit administration regarding maintenance and centralisation of membership data. 
o Keep accurate and appropriate records of pastoral work undertaken. Ensuring that databases are 

kept up to date with current GDPR guidance. 
 
Developing work with families and discipleship 

o To develop activities to engage families which help to build positive relationships in our church 
communities 

o To support the leadership of inter-generational worship and prayer activities  
o To develop processes whereby the discipleship needs for the individuals in our care are more 

clearly identified 
o To support and lead the delivery of appropriate programmes to meet discipleship needs 
o To encourage members and attenders to develop and offer their gifts and graces to support the 

mission of the church. 
o To identify appropriate church members who can help to offer their gifts in leading the church. 
o To engage with and support the development of the prayer life of the church  
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Other 
o Ensure that a good understanding of Methodist Church Safeguarding Policy is promoted  
o To attend and help to lead regular meetings for mutual support and prayer. 
o To develop appropriate links and opportunities for shared work with QVSR. 
o To be prepared to continue in personal development and training as a pastoral and family 

worker in the Methodist Church, and to take opportunities for training throughout the year. 
o To attend, where appropriate, Church and Circuit Meetings.     
o To be part of the visible Christian presence in communities across the Circuit, by attending 

relevant events and meetings. 
o Any other duties, identified by the line manager, within your capabilities and level of 

responsibility, in order to fulfil the ministry of the Circuit.  
 

Terms and Conditions:  
o The starting salary will be £25,000 - £27,500 per annum pro rata (depending on experience and 

qualifications) payable monthly in arrears. This post is permanent.  
o Applications for a part time role will also be considered. 
o Normal working hours: 35 per week excluding meal breaks with at least two days free from all 

responsibilities each week. The exact pattern of working hours will require some flexibility, with 
regular evening and weekend work.  

o There is a limited budget for training. Opportunities for study and training include District and 
Connexional Lay Employee days and conferences.  

o Optional pension scheme, where the employer will pay 6% and the employee will pay 6% 
o All reasonable expenses and travel costs will be reimbursed according to the Circuit Expenses 

policy.  
o 25 days statutory annual leave entitlement per year plus public bank holidays.  
o Appointment will be subject to a satisfactory enhanced with lists Disclosure and Barring Service 

check  
o Confirmation of appointment will be subject to the satisfactory completion of a three-month 

probationary period.  
o One month’s notice for both employer and employee after probationary period. 
o The successful candidate must have the right to work in the UK. 

 

Management:  
The worker will be managed by a Line Manager who will be the Superintendent Minister. The Line 
Manager will:  

o arrange appropriate pastoral care and support for the Circuit Lay Pastoral Worker.  
o monitor and evaluate progress with the Circuit Pastoral Worker on a regular basis.  
o determine priorities for the work with the Circuit Pastoral Worker.  
o act as a ‘sounding board’ for the Circuit Pastoral Worker. 
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Person Specification 
Circuit Lay Pastoral Worker 

  

Attributes Essential Desirable 
Method of 

Assessment 

1. Education 
and Training 

 Qualification in Christian pastoral 
and/or Families work  
Accredited preacher or worship 
leader in own denomination 

A D 

2. Proven Ability A member of a church in association with 
Churches Together in Britain and Ireland 
or equivalent 

Proven ability of leading a 
volunteer team 

A I 

Proven experience of pastoral work in a 
Christian context  

 A I P 

Proven ability to develop positive 
relationships and build Christian 
community – particularly with families 

Proven ability of training others A I 

Proven ability to offer care to those 
whose views and lifestyles are different 
to your own 

 A I 

Proven ability to enable creative forms of 
worship and to reflect theologically with 
all ages, including the ability and 
confidence to articulate your own faith 
story 

Knowledge and understanding of 
Fresh Expressions of Church 

A I 

Able to lead and resource appropriate 
discipleship development within the local 
church 

 A I 

Ability to work collaboratively and 
facilitate the inclusion of all within the 
church 

Able to network and build bridges 
enabling collaborative working 

A I 

3. Special 
Knowledge, 
Skills and 
Responsibilities 

Awareness of and a strong commitment 
to good practice in Pastoral work, 
especially in the areas of safeguarding, 
confidentiality and maintaining 
appropriate boundaries. Recent training 
in safeguarding or willingness to attend 
training. 

A good working knowledge of the 
Methodist Church and its systems 

A I P 

Use of word processing, email,  Power 
Point and social networking 

Good administrative skills for 
record keeping, safeguarding and 
GDPR 

A I  

4. Special 
qualities 

Ability to practice and model good self-
care 

Able to adapt to changing priorities 
and circumstances 

A I 

Able to work in a team including work 
with ecumenical partners and community 
groups 

Awareness of and ability to work 
with diversity including theological 
difference. 

A I P 

Able to set and work to goals without  
direct supervision 

Able to communicate across a wide 
age range 

A I 
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A = Application form   I = Interview   D= Documentary Evidence   P=Presentation  

Attributes Essential Desirable Method of 
Assessment 

5. Other Satisfactory Enhanced with forms DBS 
Disclosure  

 D 

Acceptance of the  Methodist Church’s 
position on marriage and relationships 

  

Commitment to engage in professional 
and personal development 

 A I 

Genuine Occupational Requirement – a 
personal Christian faith 

 A I 


